Program/Discipline Annual Update Checklist

Program/Discipine      
	Section
	Criteria for Evaluation
	Y
	N
	Notes

	Top 
	Is all of the basic information listed and correct?
	
	
	     

	Program Mission
	Is the program mission statement clearly listed?
	
	
	     

	Discipline Goals
	Are the educational goals of the discipline clearly outlined?
	
	
	     

	Lead Instructor(s)/

Coordinators
	Is it clear who will lead the assessment process for each outcome listed?
	
	
	     

	Intended Student Learning Outcomes
	1. Are the outcomes clearly defined?
	
	
	     

	
	2. Are the outcomes measurable?
	
	
	     

	Assessment Process 
	1. Is it clear what performance or task will be used to measure student learning?
	
	
	     

	
	2. Is the rationale for selecting this process clearly stated?
	
	
	     

	
	3. Will the process lead to results that are measurable and evaluated uniformly against a designated standard?
	
	
	     

	
	4. Is it clear who will analyze the measurable results?
	
	
	     

	
	5. If the process is to be applied to multiple courses will it be applied consistently?
	
	
	     

	Criteria for Student Success
	1. Are the benchmarks realistic? That is, would meeting or exceeding the benchmarks indicate program success?
	
	
	             

	
	2. Does the percentage include all students who attempted the course/program or only those who successfully completed? 
	
	
	     

	Summary of Results and Analysis of Data Collected
	1. Are the listed results quantifiable?
	
	
	     

	
	2. Are the results analyzed and interpreted in ways consistent with the overall plan?
	
	
	     

	
	3. Is it clear what was learned from the assessment process? 
	
	
	     

	Action Plan Based on Results and Analysis
	1. Is it clear what steps will be taken to improve student learning based on the reported results?
	
	
	     

	
	2. Is it clear how the plan results were shared with other faculty in the department/program?
	
	
	     


Overall Recommendation:       
Please resubmit Annual Updates including missing items noted above to by October 15th.
Adapted from Cochise Community College


