
Using the FAFSA IRS Data Retrieval Tool 
 
The Federal Guidelines for the FAFSA application has changed. All tax information must be official 
in order for financial aid to be awarded and finalized.  Therefore, to make this process simpler, 
FAFSA now has an IRS retrieval tool.  
 
***If you choose not to use the IRS Data Retrieval Tool AND transfer the 
information, and you are selected for verification you will need to provide the 
Financial Aid Office with IRS tax transcripts.  *** 
 
The following instructions use the Student section of the FAFSA to illustrate the steps for using the 
“IRS Data Retrieval Tool” (The parent section is similar) 
 

1. Select  “Already Completed”- Blue Arrow  
2. Then answer the questions in the section where the Red Arrow is pointing; Most students will 

select” None of the above”.  If you select one of the other options you may not be able to use 
the tool. 

3. That will open up the section with the Green Arrow, where you will type in your pin and click 
on the button that says link to the IRS. 

 

 
 
 



 
4. Once you type in the PIN, you will be prompted to this page, you will click OK  

 

	
    
 

5. You have now been redirected to the IRS website, and fill in the information exactly as you filed 
with the IRS.  Then Click “Submit” 

 

 



6. Once you fill out your information you will be sent to this page, you will confirm the data that 
comes up and then check the box by the Yellow Arrow. Now click “Transfer Now” by the Red 
Arrow.  
 

 
 
 
 
 
 



7. Once you transfer your data, it will be reflected on the FAFSA.  
 
It will look like this: 
 

 
 
 
 

8. Complete the rest of the FAFSA application.  
 

• Always refer to the Help and Hints section to assist you in clarifying what is requested for 
each question. 

• Once all the data is updated make sure you have South Suburban College as a school and 
submit the application.  South Suburban College’s school code is 001769 

• Make sure you submit the application when you are done.  You will get a confirmation 
page when the application is complete and submitted.  It takes 5-7 business days for South 
Suburban to get your FAFSA information.  Please check your SSC email to confirm that 
the Financial Aid Office has received your student aid report. 

 


