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GRANT-FUNDED EMPLOYEES 

AGREEMENT 
 

 

 

THIS AGREEMENT, made this 1st day of July, 2025, by and between the BOARD OF SOUTH 

SUBURBAN COLLEGE DISTRICT NO. 510, COOK COUNTY, ILLINOIS (hereinafter the “BOARD” or 

the “COLLEGE”), and «First_Name_Last_Name» (hereinafter “GRANT-FUNDED EMPLOYEE”), has 

been approved by an action taken at the meeting of the BOARD held MONTH XX, 2025. 

WITNESSETH: 

WHEREAS, the BOARD desires to contract for retaining the services of the GRANT-FUNDED 

EMPLOYEE, in the position of «Title», and GRANT-FUNDED EMPLOYEE desires to offer such services to 

the BOARD; 

NOW, THEREFORE, IN CONSIDERATION OF THE PREMISES, it is agreed by and between the 

BOARD and the GRANT-FUNDED EMPLOYEE as follows: 

 

1. TERM OF AGREEMENT – Continued employment of GRANT-FUNDED EMPLOYEE is dependent 

upon continued receipt of grant funds. In the event that grant funds are fully expended or otherwise become 

unavailable during the term of this Agreement, GRANT-FUNDED EMPLOYEE’S agreement shall 

immediately terminate. The term of this Agreement is from July 1, 2025 to June 30, 2026, both dates 

inclusive, unless sooner terminated as provided herein in section 17. There is neither an assurance to, nor a 

presumption by, GRANT-FUNDED EMPLOYEE that there will be continued employment or that this 

agreement will be renewed from year to year after its expiration on June 30, 2026. 

2. QUALIFICATIONS – GRANT-FUNDED EMPLOYEE has represented that GRANT-FUNDED 

EMPLOYEE is qualified to hold the position of GRANT-FUNDED EMPLOYEE. It is understood between 

the parties that all representations, both explicit and implicit, regarding qualifications made by GRANT-

FUNDED EMPLOYEE have been relied upon by the BOARD in the formation of this Agreement and are a 
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material basis for the formation of this Agreement. In the event it is discovered that GRANT-FUNDED 

EMPLOYEE has misrepresented the necessary qualifications, this Agreement shall immediately terminate.  

3. PROBATIONARY PERIOD – All new GRANT-FUNDED EMPLOYEE shall be considered probationary 

employees until they complete a probationary period of six (6) months. During this six (6) month 

probationary period, any wage increases approved by the Board of Trustees shall not be applied to TPE 

salary. Upon completion of the six (6) month probationary period, the previously approved salary increases 

shall be applied for all future compensation and shall not be retroactively applied to any period during the 

probationary period.  

The probationary period provided for herein shall apply to both new hires to the College and new positions 

into which previously employed College employees are placed.  

4. POWERS AND DUTIES – The GRANT-FUNDED EMPLOYEE shall be responsible for the following: 

a. Aiding the assigned supervisor, or any other supervisor as may be assigned; 

b. Performing all assigned job functions, as well as any additional or other functions necessary for the 

position of the GRANT-FUNDED EMPLOYEE; 

c. Meeting regularly with teachers, department chairs and other administrators, or any other individuals 

with whom it is necessary to develop program goals in order to meet grant or program mandates and 

to evaluate grant or program success; 

d. Attending meetings of the BOARD as needed; and,  

e. Completing other responsibilities as required or assigned by the BOARD or the assigned supervisor. 

5. COMPENSATION – The GRANT-FUNDED EMPLOYEE’S annual salary is $«Salary» effective July 1, 

2025. In consideration of the above said annual base salary, it is expected that full-time GRANT-FUNDED 

EMPLOYEE’S will be on the premises of the COLLEGE1 during normal working hours and devote at least 

«Hours» hours per week of time, skill, labor and attention to the tasks assigned or those tasks that may 

become necessary in the course of GRANT-FUNDED EMPLOYEE’S duties during the term of this 

 
1 This shall be understood to include remote work or work from home in the event of a governmental order requiring closure of 
the College campus. 
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Agreement, in order to faithfully perform the duties of the GRANT-FUNDED EMPLOYEE’S position. 

Unless otherwise agreed by the BOARD and GRANT-FUNDED EMPLOYEE, said salary shall be paid in 

equal installments, less such amounts as provided for in this Agreement, and other amounts required by law. 

The BOARD and GRANT-FUNDED EMPLOYEE may enter into subsequent agreements or extensions of 

this Agreement for additional periods of time, if mutually agreed by both parties in writing. There are no 

presumptions or assurances by the BOARD or GRANT-FUNDED EMPLOYEE that this agreement will be 

extended or renewed at the end of the agreement term. 

6. EVALUATION – Prior to January 15th of each year, GRANT-FUNDED EMPLOYEE’S assigned 

supervisor, or any other supervisor as may be assigned by the BOARD, will evaluate GRANT-FUNDED 

EMPLOYEE’S performance in writing and meet with GRANT-FUNDED EMPLOYEE to discuss the same. 

7. TERMINATION – This employment agreement may be terminated prior to its expiration by: 

a. Mutual agreement; 

b. Permanent disability; 

c. Death; 

d. Retirement;  

e. Cause; or, 

f. Grant Funds are discontinued. 

The BOARD may terminate this agreement for reasons of permanent disability or incapacity at any time 

after the GRANT-FUNDED EMPLOYEE has exhausted the accumulated medical leave days or presents to 

the BOARD a physician’s statement certifying that the GRANT-FUNDED EMPLOYEE is permanently 

disabled or incapacitated. All obligations of the BOARD shall cease upon written notice of termination for 

permanent disability or incapacity. The BOARD reserves the right to require the GRANT-FUNDED 

EMPLOYEE to submit to a medical examination, either physical or mental, whenever the BOARD has 

reasonable cause to believe that the GRANT-FUNDED EMPLOYEE is disabled or unable to perform the 

essential functions of the position. A physician licensed to practice medicine in Illinois and mutually agreed 
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upon by the parties shall perform such examination. Throughout the term of this Agreement, GRANT-

FUNDED EMPLOYEE shall be subject to discharge for cause. 

8. VACATION DAYS – Full-time GRANT-FUNDED EMPLOYEE shall be entitled each year to a paid 

vacation of fifteen (15) days (0-4 YRS SERVICE) and twenty (20) days (5+ YRS SERVICE), exclusive of 

legal school holidays provided that the GRANT-FUNDED EMPLOYEE’S current supervisor pre-approves 

all such vacation days in writing. Vacation days may be taken by GRANT-FUNDED EMPLOYEE only in 

two-hour increments, and in no event may GRANT-FUNDED EMPLOYEE take less than a two-hour 

increment of vacation. Except in the case of retirement as set forth below, vacation days earned and 

accumulated in excess of thirty (30) days that are not taken by January 15th are forfeited. In the event that 

GRANT-FUNDED EMPLOYEE provides a letter of intent to the COLLEGE’S Office of Human Resources 

stating an intent to retire under SURS within the next five years, GRANT-FUNDED EMPLOYEE may 

accrue fifty-six (56) days of vacation.  

9. PERSONAL DAYS – All [full-time] GRANT-FUNDED EMPLOYEES shall be entitled to three (3) 

personal days, provided that GRANT-FUNDED EMPLOYEE’S current supervisor pre-approves all such 

personal days in writing. Personal days may be taken by GRANT-FUNDED EMPLOYEE only in two-hour 

increments, and in no event may GRANT-FUNDED EMPLOYEE take less than a two-hour increment of a 

personal day. GRANT-FUNDED EMPLOYEE may accumulate up to five (5) personal days. Upon 

accumulation of five (5) personal days, all additional personal days are forfeited. 

10. HOLIDAYS – GRANT-FUNDED EMPLOYEE is entitled to all paid holidays recognized by the 

COLLEGE. These paid holidays are: Labor Day, Columbus Day, Veterans’ Day, Thanksgiving Holiday, 

Christmas/New Year’s Holiday, Martin Luther King, Jr. Day, Presidents’ Day, Pulaski Day, Spring Day, 

Memorial Day, Juneteenth, and July 4th. 

11. MEDICAL LEAVE – GRANT-FUNDED EMPLOYEE shall also be entitled to receive twelve (12) days of 

medical leave for each year of employment with the COLLEGE. Medical leave days may be taken by 

GRANT-FUNDED EMPLOYEE only in two-hour increments, and in no event may GRANT-FUNDED 

EMPLOYEE take less than a two-hour increment of medical leave. After completion of one (1) year of 
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employment, GRANT-FUNDED EMPLOYEE may accumulate medical leave up to the maximum allowed 

by the State Universities Retirement System (SURS). 

12. FLEX DOLLARS BENEFITS – GRANT-FUNDED EMPLOYEE is entitled to to $Flexible Benefit dollars 

($Flexible Benefit Dollars) per year for payment of medical, dental, vision and life insurance premiums. Any 

amount in excess of $Flexible Benefit dollars shall be paid by GRANT-FUNDED EMPLOYEE. If GRANT-

FUNDED EMPLOYEE does not use the entire $Flexible Benefit dollars the remaining balance will be paid 

to GRANT-FUNDED EMPLOYEE by direct payment no later than June 30 of the agreement year.   

13. OTHER BENEFITS AND LEAVE – GRANT-FUNDED EMPLOYEE shall be additionally entitled to the 

following benefits and/or leaves: 

a. Up to five (5) days paid bereavement leave for death of a spouse, a biological, adopted, foster 

or step child, stillbirth, miscarriage, unsuccessful reproductive procedure, a failed adoption 

match or an adoption that is not finalized because it is contested, a failed surrogacy 

agreement, or a diagnosis that negatively impacts pregnancy or fertility. Leave shall not be 

taken in less than half-day increments. An additional five (5) days unpaid leave may be taken 

according to the Family Bereavement Leave Act.  

b. Up to three (3) days paid bereavement leave for the death of any other family member, which 

includes parents, grandparents, grandchildren, mother-in-law, father-in-law, brother, sister, 

brother-in-law, sister-in-law, spouse’s grandparents, or any family member living in his/her 

household and shall not be taken in less than half-day increments. An additional seven (7) 

days unpaid leave may be taken according to the Family Bereavement Leave Act.  

c. Payment for all days absent as a result of jury duty service or being subpoenaed as a witness, 

upon the presentation of proper documentation to the GRANT-FUNDED EMPLOYEE’S 

current supervisor;  

d. Unpaid leaves of absence for up to one (1) year may be granted for educational improvement, 

personal hardship, or family medical responsibilities, upon receipt of an approval from the 

GRANT-FUNDED EMPLOYEE’S current supervisor and the BOARD. 
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14. TUITION WAIVERS – GRANT-FUNDED EMPLOYEE is eligible for waivers of all tuition for only 

classes offered at the COLLEGE. Waivers of tuition for COLLEGE classes are available only to GRANT-

FUNDED EMPLOYEE, GRANT-FUNDED EMPLOYEE’S spouse and the GRANT-FUNDED 

EMPLOYEE’S unemancipated children under the age of 26. 

15. TUITION REIMBURSEMENT – Upon completion of one (1) year of employment with the COLLEGE, 

GRANT-FUNDED EMPLOYEE will be entitled to up to a One Thousand Five Hundred Dollars ($1,500.00) 

per year reimbursement for undergraduate and graduate classes, to the extent allowed and funded by the grant 

funding source. In order to be eligible for reimbursement, these courses must be job related and have been 

approved by the GRANT-FUNDED EMPLOYEE’S immediate supervisor and the COLLEGE President. 

Reimbursement will be limited to classes where a grade of “C” or better is earned. Reimbursement will not be 

provided for courses that are repeated. GRANT-FUNDED EMPLOYEE shall submit a copy of the paid 

tuition bill and a transcript showing the final grade within ninety (90) days of the end of the course in order to 

receive reimbursement. If GRANT-FUNDED EMPLOYEE resigns from the COLLEGE within one (1) year 

of the reimbursement, the amount of tuition reimbursement will be deducted from the employee’s last 

paycheck. 

16. STATE UNIVERSITIES RETIREMENT SYSTEM – GRANT-FUNDED EMPLOYEE may be eligible 

for SURS retirement benefits, if GRANT-FUNDED EMPLOYEE meets the minimum requirements 

established by the State Universities Retirement System (“SURS”). As set forth in the Agreement between 

the BOARD and the South Suburban College Support Staff Association, notice shall be provided at least 

three (3) months in advance of the retirement date. Upon retirement, the BOARD shall pay up to fifty-six (56) 

days of accumulated vacation days. 

17. SEPARATION – If, at any time, the COLLEGE does not intend to continue its employment of GRANT-

FUNDED EMPLOYEE, GRANT-FUNDED EMPLOYEE shall receive at least 30 days’ notice of that intent 

or shall remain employed by the COLLEGE, until June 30, whichever time period is longer. These provisions 

do not apply should the BOARD discharge GRANT-FUNDED EMPLOYEE for cause.  
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Upon separation from the COLLEGE, all unused vacation days, up to a maximum of thirty (30) days, shall be 

paid by the COLLEGE.  

18. NOTICE – Any notice or communication permitted or required under this Agreement shall be in writing and 

shall become effective on the day of mailing thereof by first-class mail, or certified mail, postage prepaid, 

addressed: 

If to the COLLEGE, to:    Lynette D. Stokes, Ed.D., President 

       SOUTH SUBURBAN COLLEGE DISTRICT #510 

       15800 South State Street 

       South Holland, Illinois 60473  

 

cc:       Mr. Christopher L. Petrarca  

       Petrarca, Gleason, Boyle & Izzo, LLC 

       1415 West 22nd Street – Suite 200 

       Oak Brook, Illinois 60523 

 

If to GRANT-FUNDED EMPLOYEE:  «First_Name» «Last_Name» 

       «Address» 

       «City», «State» «Zip» 

  

 

 or to the last address of GRANT-FUNDED EMPLOYEE contained in official Business Office records. 

 

19. JURISDICTION – This Agreement shall be interpreted, construed and governed by and under the laws of 

the State of Illinois, and GRANT-FUNDED EMPLOYEE unconditionally submits to the resolution of all 

disputes before the Circuit Court of Cook County. 

20. ENTIRE AGREEMENT – This Agreement contains the entire agreement between the parties hereto with 

respect to the subject matter hereof, and there are no understandings, representations or warranties of any kind 

between the parties except those expressly set forth herein.  

21. AMENDMENTS – This Agreement may not be modified except by writing approved by the BOARD and 

GRANT-FUNDED EMPLOYEE and duly signed by both parties.  
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SOUTH SUBURBAN COLLEGE 

DISTRICT #510 

 

 

BY:        BY:         

               on behalf of SOUTH SUBURBAN COLLEGE 

                 Dr. Lynette Stokes, President 

 

Date:         Date:         

 

 


	BoardPacket_FEB2025-Web.pdf
	Grant Agreement 2025.pdf



